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The Governing Body and staff of Milton Primary School are committed to providing an 

appropriate and high quality education to all our children. We believe that all children, 

including those identified as having special educational needs have a common 

entitlement to a broad and balanced academic and social curriculum, which is accessible 

to them, and that they should be fully included in all aspects of school life. We believe 

that all children should be equally valued in school. We will strive to eliminate prejudice 

and discrimination, and to develop an environment where all children can flourish and 

feel safe. 

 

Who is the Special Educational Needs Coordinator (SENCo) and how can I contact them? 

The School SENCo is Mr. R. Morley. If you wish to speak to him then this can be organised by either 

speaking to your child’s class teacher who will organise a meeting for you or through the school 

office staff who can be contacted on 01782 234780 

What kinds of SEND does the school provide for? 

The Special Educational Needs ‘Code of Practice’ (2014) states that there are four main areas of 

need. These areas are as follows:  

 Cognition and Learning 

 Communication and Interaction 

 Social, Emotional and Mental Health 

 Sensory and/or physical 

The school provides for a range of needs within these areas. Some pupils may have needs in more 

than one area and needs can change over time. 

 

How does the school know if the pupils need extra help, what do they then do if the pupil is 

identified as needing extra help and what should I do if I think my child may have special 

educational needs?  

At Milton Primary School, pupils are assessed routinely and regularly as part of the ongoing 

curriculum. These assessments form part of our ongoing tracking in which the progress of each child 
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is monitored. This tracking of pupils enables the early identification of any pupil who is not making 

expected progress. Also, the school will closely monitor the behaviour of all pupils and any pupils 

not presenting behaviour that is expected for a pupil of their age may also be identified as having an 

underlying SEN which could be the cause of the unexpected behaviour. Any concerns regarding 

behaviour, progress or attainment will be raised with parents at the earliest convenience either in 

informal discussions or at formal parents’ evenings which occur twice per year. If concerns continue 

despite class teacher intervention, the School will speak to parents and discuss the next steps which 

may involve entering your child onto the Special Educational Needs register. This will mean they 

have needs that require intervention that is greater than or different from their peers in order to 

make expected progress. To track the small step progress that your child should make once placed 

on to the SEN register, a ‘Pupil Passport’ will be created.  Your child, as well as you as their 

parents/carers, will be involved in creating the Pupil Passport and the targets that it contains. As 

your child achieves these targets, new targets will be added to it and you will be informed of what 

these new targets either verbally or by a note from the class teacher. You and your child will be 

asked to meet with the class teacher (maybe the SENCo too) at the school to review the Pupil 

Passport at least once a term. However, if you wish to discuss the needs of your child before these 

meetings then you can arrange a meeting with the class teacher and/or the school SENCo in order to 

do this. These meetings can be arranged by either speaking to the class teacher or organising this 

with the school office.   

 

If you as a parent/carer are concerned about whether or not your child has a special educational 

need then your concerns should be discussed firstly with your child’s class teacher. If you and the 

class teacher then feel it is appropriate to have your child on the school’s SEN register then the 

SENCo will become involved.  

 

How will the school staff support my child?  

Your child’s class teacher will support your child through differentiated teaching styles and 

differentiated work that is aimed at your child’s next steps of learning and/or development. 

Depending on your child’s needs they may then need access to one or more of the following types of 

support with their learning:  

A) Targeted small group work: This group work will be carried out as often as possible in your 

child’s classroom. If the need for a quieter and/or less busy learning environment is needed 

for the group to be more focused, this work may take place outside the classroom. The group 

will be supported by the class teacher or class teaching assistant.  

B) An intervention programme that is additional to any ‘catch-up’ or ‘booster’ programme 

within the school. The intervention will last for a limited period of time (usually 10-12 

weeks) and then this will be reviewed to check the kind of impact this has had for your child. 



 

C) One to One support: if the school feels that your child is still needing further support despite 

us having employed all the resources that are available to us, then we will provide one to 

one support. If this kind of support is needed for more than 15 hours a week the school will 

start to consider making an application to the Local Authority (LA) for additional funding so 

that this kind of high level of support is maintained.   

 

How will the curriculum be matched to my child’s needs?  

It is the responsibility of your child’s class teacher to try and meet the needs of your child via high 

quality, targeted classroom teaching which is known as Quality First Teaching. For your child this 

would mean:  

• That the teacher has the highest possible expectations for your child and all pupils in their class.  

• That all teaching is based on building on what your child already knows, can do and can 

understand.  

• Different methods of teaching are in place so that your child is fully engaged in class. This may 

involve things like using more practical or visual learning resources.  

• Specific strategies (which may be suggested by the SENCo or outside agency staff) are in place to 

support your child with their learning.  

 In order to support the school in identifying the needs of your child the school may ask for your 

permission to get outside agencies, like a specialist advisor or educational psychologist, to carry 

out assessment and observations. The specialist professional will work with your child to 

understand their needs and make recommendations.  

 

How will both the school and parents know how well a pupil is doing and how will the school 

help parents to support their child’s learning?  

Through ongoing assessments, the staff at Milton Primary have a clear idea of how well each child is 

doing. This is communicated to parents both informally at the beginning or end of the school day as 

well as more formally at parents’ evening s and in end of year reports. Children identified with SEN 

will have a review with parents three times a year. Throughout the year, pupils who are on the SEN 

register will receive additional monitoring. Standardised tests are also used to provide a reading age, 

spelling age and a score for vocabulary understanding (BPVS) to help monitor the progress of pupils 

with SEN. These scores are tracked and will help us to understand what difficulties a child may be 

having. These pupils and their parents will also be invited to discuss their progress regularly 

through the year. Part of this discussion involves how parents can help their child at home.  

The school will support parents to help their child at school with details as to how we teach different 

aspects e.g. phonics, reading, spelling, maths. We are also on hand at the end of each day for a chat 

about a specific difficulty e.g. homework.  



 

If needed, the school will set up home/school diaries for a child whose behaviour, confidence or 

emotional well-being is a concern. This will give the staff and parents the opportunity to share 

information more easily and keep track of any significant events either at school or at home.  

 

What support will there be for my child’s overall wellbeing?  

Pastoral Support  

Pupils at the school are supported in many ways. We have a team of Teaching Assistants who are on 

hand to deliver small group or 1:1 interventions aimed at developing social skills, emotional well-

being, confidence, attention and listening, language, anger management and self-esteem. These 

sessions take place throughout the day on either a timetabled basis or as is required following an 

incident. Our Home School Link Worker also works closely with  pupils and their families to provide 

appropriate support. 

 

Emotional, Mental and Social Needs 

Milton Primary school has a ‘Nurture Room’ which helps to create a more relaxed learning 

environment for pupils experiencing high stress and anxiety caused by emotional, mental or social 

difficulties. The comfortable sofas, bean bags and dining table help to provide these pupils with a 

more calm environment that they need to focus on work, carry out social/emotional intervention 

programmes or to remove themselves to when they need to reduce their anxiety.  

 

Children with identified or potential mental health needs can receive support from the Children and 

Adolescent Metal Health Service (CAMHS) which can be organised through the school. The school 

will carry implement any advice received from this specialist service. 

 

Children who may experience emotional difficulties following the loss of a loved one can access 

counselling from DOVE counselling service which can be organised through the school. The 

counsellor will see your child at the school setting for 6 weeks and will support you and your child in 

managing the emotions felt when losing a loved one.  

 

Pupils experiencing social difficulties may be included in a social intervention programme in order 

to support their social skill development. If the child has complex social difficulties then the school 

will seek advice from a communication and interaction specialist advisor from SEND Services at the 

Local Authority or an educational psychologist. Any advice from these specialist will be put in place 

to support your child.  

 

Medication  

If a child with a condition requires medication during the school day, a care plan will be discussed 

and signed by staff and parents. Medication is kept securely until required. If a child has asthma an 



 

asthma care plan is completed and the inhaler is kept in school. Parents are made aware of any 

occasion when an inhaler has been used and this is the case with an epipen as well. 

 

Behaviour support  

The School uses a wide range of rewards to engage pupils including; regular praise from staff, 

stickers, certificates, raffle tickets, team points and Golden Time. It is hoped that through consistent 

routines and clear expectations of behaviour that all pupils will make the right choices.  

A range of strategies are in pace to support pupils who are struggling with their behaviour. Class 

teachers will meet regularly with parents to discuss triggers and possible interventions that may be 

needed. Pupils may have individualised targets set for behaviour which are linked to rewards that 

can be earned. Pupils who are refusing to follow instructions and who are making poor choices may 

be given time out in order for them to calm down. This is where a child may need to spend time in a 

different classroom/environment with work set by their own class teacher.  

 

 

How are the setting's resources allocated and matched to children's/young people's special 

educational needs? 

The SEN budget is allocated each financial year. The school budget includes money for supporting 

children with SEND. The Local Authority (LA) use a formula to work out how much funding the 

school receives for its SEND pupils. Children on the register at SEN support may receive up to £6000 

additional funding (equivalent to 15 hours per week of additional support), depending on the results 

of the formula completed by the LA.. Using the information provided by the LA, the Head Teacher 

decides on the budget for Special Educational Needs and Disabilities in consultation with the school 

governors who will consider the needs in the school or additional support and resources dependent 

on an individual’s needs. The Head Teacher and the SENCo discuss all the information they have 

about SEND in the school, including: 

 The children getting extra support already 

 The children needing extra support  

 The children who have been identified as not making expected progress  

They then decide what level of adult support, resources and/or training is needed. If the school have 

used all the resources available to them, including providing 15hours or additional support, then 

they will consider making an application to the LA for receiving additional funding through 

requesting an education, health and care (EHC) plan assessment for your child. To learn more about 

this assessment process, parents/carers can search Stoke-on-Trent’s Local offer website and search 

for ‘EHC Plan’ or by clicking here if you have a digital copy of this document. 

https://search3.openobjects.com/mediamanager/stoke/directory/files/what_is_an_education_health_and_care_plan_leaflet.pdf


 

All resources/training and support are reviewed regularly and changes made as needed.  

What specialist services and expertise are available at or accessed by the School?  

Here at Milton we work closely with the local authority SEND services team (Special Educational 

Needs and Disabilities). This involves a lead SEND advisor who is available to advise the school in 

what support is needed for pupils needing more than class teacher support. Specialist advisors are 

also available to the school in every area of SEND, including CAMHS (child and adolescent mental 

health service) if this is required. The school works closely with the Educational Psychology Service 

when the needs of a pupil are becoming more complex and require additional support.  

Outside of educational support, the school also accesses behavioural support from the inclusion 

team at the local authority and we refer to the school counselling service for those pupils who need 

emotional support.  

 

What training do the staff supporting my child have?  

The staff at the school have regular training opportunities to support their work with pupils with 

special educational needs. The training offered takes full account of the many and varied needs of 

the pupils we teach and forms part of the rolling programme of quality continuing professional 

development for all staff. Several members of staff have received training related to SEND. These 

have included sessions on:  

• How to support pupils who are on the autistic spectrum.  

• How to support pupils who have dyslexia or dyslexic tendencies.  

• How to support pupils with social and emotional needs.  

• How to support pupils with speech and language difficulties.  

• How to support pupils with physical and co-ordination needs.  

• Being an effective LSA for children with SEND Milton Primary School has ‘Dyslexia Friendly Status’.  

Our Learning Support Assistants (LSAs) have a wealth of knowledge, experience and qualifications 

related to SEND. Many have received training on the Rapid Reading Programme, Rapid Maths 

Programme, Beat Dyslexia, Active Literacy Kit (ALK), Read, Write Ink phonics programme. Most 

LSAs carry out standardised assessments to check children’s understanding of maths, reading and 

comprehension.  

Many of our teachers have qualifications in the areas of SEND. This includes teachers with a 

psychology degree who help support the school with children who have emotional and mental 

health difficulties. One of our teachers has a specialist qualifications in language and communication 

difficulties and they support these kind of children in the school. We have a qualified ‘Talking 

Partners’ trainer on our staff and we plan to have them train more of our staff in the next academic 

year (2016-2017) on this programme which helps to support develop the important language that is 

needed for progressing in reading and writing. Our staff are also looking forward to receiving 



 

Numicon training in the Summer Term of 2016 which will help us to support those children with 

maths difficulties.  

 

How will my child be included in activities outside of the classroom including school visits?  

It is the aim of the School that all pupils will have opportunity to access a full range of activities both 

in and outside of school, including school visits. Where difficulties may arise in this, the School staff 

will liaise with parents to minimise issues and to reduce risks. We will always aim to make 

reasonable adjustments to ensure all pupils can fully participate. Risk assessments will be completed 

for every planned school visit/trip so that any potential barriers to SEND pupils are identified and 

what possible reasonable adjustments can be made in order for them to access the activity. At times, 

there will be activities that even when we make reasonable adjustments are still not appropriate 

according to the risk assessment. In these incidents the school will then find an alternative trip for 

the class to go on that will be appropriate for all pupils, including those with SEND.   

 

Your child will also be invited to attend after school clubs. If your child wished to attend any of these 

clubs then the adult leading on the group will consider the needs of your child and will identify ways 

in removing any potential barriers so that they can be fully included in the activities .The adult 

leading on the group can get support from the class teacher and SENCo in order to support them in 

making clubs accessible to all children.  

 

How will the School prepare and support my child when he/she joins or transfers to other 

settings?  

Milton School staff visit the settings of the pupils starting in Milton Nursery during the Summer term 

before they start in the September.  This allows for positive transition work including discussions 

with staff and organising visits for children to our site.  

Should a child wish to join us mid-year, transition can be arranged with the previous school so that a 

pupil can come to visit and, if necessary, come to us on a phased entry.  

Within the school, transition from one year to the next is handled sensitively with time to meet new 

teachers, share work and build relationships all before that start of the new academic year. Those 

pupils with additional needs will be able to access a greater level of transition as best meets their 

needs.  

When transferring to the high school, transition during the summer term becomes a big focus. 

Regular visits and meetings are planned into the curriculum time to enable pupils to experience 

their new school building, meet their staff and get to grips with some of the big changes that face 

them. Again, those requiring a more extended transition will be offered this personalised support to 

ensure a successful move to high school.  

 

 



 

How will our child and young person be involved in the decisions about their learning? 

Every day in class the children will have some lessons where they are presented with a variety of 

learning challenges which will vary in difficulty. The children are asked to reflect on where they feel 

their knowledge of the subject is at following the teacher introduction they’ve received. This 

supports the children in taking responsibility with their own learning choices which is a vital skill 

needed for adulthood. Adults in the room monitor their progress with the chosen challenge and 

quickly identify if a challenge is too hard or easy so that children are guided in their decision making. 

 Pupils contribute ideas and say what they would like to find out about when planning the learning 

of a new topic in their class.  

Your child will be involved in reviewing their targets on their Pupil Passport and will be asked about 

what helps them to learn on a day to day basis. We put your child at the center of their education so 

it is important for us to hear what targets they want to work on so that the school can help them to 

achieve their own aspirations and life goals.  

Regular pupil questionnaires are conducted in school so that the school’s ‘Pupil Voice’ (thoughts and 

opinions of the children) is listened to and any changes to the practice in school considers what has 

been said.  

Pupils are consulted and asked for their views as part of the Annual Review process if they have a 

Statement of SEN or an EHC Plan. The review process will ensure that the EHC Plan/Statement 

continues to put the child at the center of their education and that their individual curriculum is 

personalised to them 

 

How will we be involved in the decisions about the learning of our children and young 

people? 

All parents are encouraged to contribute to their child’s education. 

This may be through: 

 Discussions with your child’s class teacher will help them to include the decisions and 

points that you have raised within your child’s personal curriculum. The weekly 

newsletters, the school’s website along with the Milton Primary School app will help you 

to be up-to-date with all the learning that is planned for your child’s year group 

 The class teacher will be happy to listen to your ideas and decision during parents' 

evenings. If this conversation needs to be developed further then the teacher will book a 

meeting with you to discuss this further 



 

 You can support your child with homework tasks and feedback to the teachers what you 

feel your child’s weaknesses and strengths have been during these tasks. 

 Parents can encourage and support the ideas that their child has regarding how the child 

wants to develop their topic homework so that it fits the brief they have been given (the 

brief will be sent home to parents with the child so that all  in the household are aware of 

what the tasks is). 

 Comments in home /school diaries and planners can support the school staff in how to 

push your child’s learning on 

 During discussions/meetings with SENCo, Home-School Link worker or other 

professionals. 

 Your feedback on school questionnaires will help us as a school to mould the learning 

journeys your child will experience  

 Pupil Passport Review meetings are an ideal opportunity to get involved with the 

learning decisions for your child. These reviews will help you, your child and the school 

to work as a team when identifying the next step in learning for your child. Your feedback 

regarding suggested strategies and intervention is vital for us to make sure that your 

child has a personalised curriculum that is tailored to their individual needs 

 You will be asked for your opinions and decisions during any Annual Review meetings 

(for those children who are in receipt of Statements of SEND and EHC Plans only).  

If any organised meeting with you has to finish before you have expressed all your thoughts and 

opinions, Milton Primary School will work with you to organise a time which is appropriate for all 

parties involved to get together again and give you as parents/carers the time that you feel you need 

to discuss your child’s education and learning needs. 

How can I make a complaint? 

Any complaint is dealt with sensitively and promptly. The SEN complaints procedure follows a 

staged approach:  

1. The initial point of contact is the child’s class teacher 

2. Appointments may also be made with the SENCO (Mr R. Morley) initially, if further concerns then 

the Head of School (Mrs Jukes) 

3. If any person feels that their complaint has not been dealt with adequately by the school staff, they 

are able to contact the named Governor of Special Educational Needs and Disability, Mr Jon 

Lovatt, who will report their concerns to the Governing Body.  

 



 

Who can I contact for further information?  

You can always speak to your child’s class teacher about anything to do with your child’s education. 

You can contact the school at any time to arrange an informal meeting with any of the staff or if want 

to come and have a look around.  

 

The SEN department is led by Mr R Morley (SENCo) who is available to discuss any specific SEN 

queries.  

 

Alternatively, support about SEND services within Stoke on Trent generally can be found at 

www.stoke.gov.uk/SENDservices. 

The Stoke-on-Trent Local Offer web site includes a directory of supporting agencies, including 

SENDIASS, Safeguarding Board and other independent agencies for parent support. 

  

SEND Information, Advice & Support Service (SENDIASS) 

Tel: (01782) 234701 or 234847 

E-mail: iass@stoke.gov.uk 

Web: www.sendiass-stoke.co.uk 

  

Stoke-on-Trent Safeguarding Children Board 

Tel: (01782) 235100 

E-mail: co-operativeworking.enquiries@stoke.gov.uk 

Web: http://www.safeguardingchildren.stoke.gov.uk/ccm/portal/ 

  

Special Educational Needs Assessment and Monitoring Service (SENMAS) 

Tel: (01782) 232740 

email: SENMAS@stoke.gov.uk 

http://www.stoke.gov.uk/SENDservices
mailto:iass@stoke.gov.uk
http://www.sendiass-stoke.co.uk/
mailto:co-operativeworking.enquiries@stoke.gov.uk
http://www.safeguardingchildren.stoke.gov.uk/ccm/portal/
mailto:SENMAS@stoke.gov.uk


 

 

What is Stoke-on-Trent’s ‘Local Offer’ and where can I find it? 

Since September 2014, every Local Authority has to publish information about services they expect 

to be available in their area for children and young people from birth to 25 who have Special 

Educational Needs and/or Disabilities, (SEND). This is known as a ‘Local Offer’. To go to Stoke-on-

Trent’s Local Offer website click here. If you do not have access to the internet then speak to the 

school SENCo who will invite you into the school, show you the Local Offer and help you to find 

services that are appropriate for your child and family.  

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://localoffer.stoke.gov.uk/kb5/stoke/directory/home.page

