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Aim: 

The scope of this policy is intended to cover most if not all of the general medical conditions 
or special requirements that our pupils can suffer from and the treatments they may need 
to adhere to, be these constant, intermittent or as a one off circumstance. 
This policy incorporates the following former policies referring to various medical 
circumstances 

• Allergy Awareness Policy 
• Medication Policy 
• Sun Protection Policy 
• Illness and Sick Child Policy 

• Asthma and Allergy register, letter and care plan 

In order to help ensure we have the correct information available it is important that we 
have an up to date register of any special medical conditions to allow us to be guided as to 
treatment and / or to make decisions in the absence of parental contact in case of 
emergencies. 

We also work closely with families and Health workers for more serious medical conditions 
where a Care Plan is drawn up; this enables academy staff to be fully aware of medical 
conditions and to receive support direct from medical professionals of how the condition is 
managed. 

Allergy Awareness 

It is the parent’s responsibility to ensure that our academy has all the relevant and current 
information regarding a child’s past medical records including any allergies and special 
requirements and to keep us informed of current and correct contact details. 

Points to be included – general and condition specific: 
• Any allergies/special requirements to be included on the registration form. 
• It is the parents/carers responsibility to ensure that the setting has all current information, 
regarding any child’s allergy/tolerance or illness. This must include trigger factors, severity, 
official medical confirmation and medication/actions required. 

• All parental forms/contacts containing allergy information are reviewed at least once a 
year or sooner if additional information needs to be added. 
• All staff have access to allergy awareness training and we have many staff first aid trained.
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• Parents will be asked to sign Emergency Medical Treatment consent forms. 
• Children’s special requirements will be displayed to ensure all staff are aware of a child’s 
individual requirements. 

• The cook will be informed immediately of any child’s dietary requirements to ensure 
compliance. 
• Our Equal Opportunities Policy will be implemented at all times and no child will be 
discriminated due to any special requirements that a child may have at any time. 

Medication 
In the case that medication needs to be administered in academy i.e. 4 x daily antibiotics; or 
specific drugs; parents / carers must sign a medication form daily giving details of the 
medicine, dosage and times to be administered. 

The greatest care will be taken to see these are administered according to the instructions 
and a signed record of all medication administered shall be made on the medication forms 
and witnessed by another member of staff. 

Sun Protection 
Here at Greenways Primary Academy we want staff and children to enjoy the sun safely. We 
will work alongside staff and parents to achieve this through: 
EDUCATION 

• All children will have either a sun-smart story time or a sun-smart lesson at the 
beginning of the summer term 

• Parents and guardians will be sent a letter explaining what the academy is doing 
about sun protection and how they can help. 

CLOTHING 
• All children are strongly advised to wear a hat when playing outside on sunny days. 

• We have bought some hats for the Foundation Stage pupils to wear if they have 
forgotten their own and there are hats in the lost property cupboard for other 
children in academy to borrow. 

SUNSCREEN 

• We encourage parents to apply a high factor sun screen before children come to 
academy. 

• We encourage all pupils to bring their own clearly labelled bottle of factor 15+ 
sunscreen which children need to apply independently. 

• Sunscreen use will be encouraged on academy trips. 

Illness and the sick child 
It is our policy to promote good health and hygiene for all children within our care. We must 
monitor signs and symptoms of communicable diseases such as; 

• Chicken Pox 
• Measles 
• Mumps 
• Rubella 
• Meningitis 
• Hepatitis 

• Diarrhea



• Vomiting and Fevers of 101° F/38° C or over 
 

We have clear guidelines on exclusion periods from communicable diseases, which must be 
adhered to. This can be located on the parent’s notice board. 

If a child becomes unwell during the day we will contact the parent / carer to collect if 

necessary. 
• A comfortable area will be designated for the un-well child until collection. 
• All staff must wear protective clothing. 
• If we are is unsure if a child can be re-admitted after an illness, medical advice will be 
sought. 

• The senior staff will observe the child and monitor their general health in case of 
deterioration. 
• If a child’s illness is suspected to be serious the emergency policy will come into operation. 

 

Monitoring arrangements 

The LGB will update the policy, at least every year in line with any health recommendations. 

 

 

 

 

 

 

 

 

 


