
PTFA Minutes of Meeting 28.11.18 

Held at Greenway Hall Golf Club – 7pm 

In Attendance 

Gemma, Stacey, Becca, Jane, Donna & Sam 

Meetings 

Firstly as a PTFA we would like to thank Miss Garside, Mrs Fox Crowther & Mrs Gregory for being the 

constant at recent meetings, it is very much appreciated as only a few members have been able to 

attend.   

There was discussion around timings of the meetings and for those in attendance it was agreed that 

a 6pm start was difficult for most of us due to family and other commitments and with a view to 

getting as many PTFA members present as possible in future meetings it was agreed that meetings 

should commence at 7pm and will finish at 8pm PROMPT.  This will be aided by the appointment of 

new roles as below and formal agendas are to be set. 

We need to agree a date for the next meeting (likely to be after Xmas now) and also a location so if 

the school could suggest a date that is suitable and confirm if they are able to attend at 7pm that 

would be much appreciated as we would very much like a school presence at the meetings. 

Roles 

Roles within the PTFA were discussed and SP raised concerns that roles needed to be assigned to 

ensure that the PTFA is ran in accordance with the constitution.  We also need to address the 

constitution at the next meeting when all a represented. 

Roles were assigned as follows; 

Gemma – Chair 

Becca – Vice Chair 

Jane – Secretary 

Stacey – Treasurer 

Trustees listed with the Charity commission – Gemma, Stacey & Donna 

We also discussed changing the bank signatories.  It was agreed that Denise & Matt should be 

removed as these are no longer active PTFA members.  These would be replaced by Gemma & Sam – 

SP to action this and also look into online banking facility. 

Funds raised so far 

There was discussion surrounding the funds raised so far and what the plans for the funds were.  It 

was noted that the members were happy to assist with the funding bid being put together by the 

school in order to obtain further funds to re-surface the playground.   



There was uncertainty of what the funds would then be used for once the re -surfacing was 

completed and PTFA members would like clarity on this as in our original consultations and previous 

meetings, it was agreed that the purpose of our fundraising was for playground equipment and not 

just markings so we need to ensure that we are delivering to parents and pupils what we agreed 

upon. 

Events 

Enterprise Fair – 7th December 2018 

SP informed those in attendance that £30 for each class had now been donated to the classes and 

that a £20 prize would be given to the class making the most profit.  

It was noted of the PTFA members in attendance no one could attend the Fair in order to man a 

refreshments stall.  If any other PTFA members/teaching staff are able to attend and man this stall if 

this could be communicated ASAP that would be much appreciated.   

Naomi had said at previous meeting that she could run a second hand book stall at the fair – if this 

could be confirmed that would be great as a float may be needed. 

Could the teaching staff also confirm if floats will be required for the class stalls (if so Stacey requests 

for sale prices to be set at round ten amounts and not to include 5p’s please) 

Future Events – It was agreed that we should put on a film night & disco in the spring term.  Could 

the school please confirm dates of PTFA events between now and the end of the school year ASAP 

so that members can get these in to their diaries as required, and we can allocate who can attend? 

With regards to the summer term it was felt that the focus should be on putting on a really good 

summer fair with no other events. 

Other Matters 

Gemma confirmed she had now purchased the selection boxes.  It was agreed that we would not 

wrap these this year as we don’t have the time/capacity to do so.  Gemma has also stocked up on 

sweets etc. ready for the next disco as all stocks were used at the last disco. 

Gemma confirmed that Glow needed to be purchased too –all members agreed to research supplier 

and send possible links to Stacey so that she could arrange purchasing.  

Stacey informed members that Greenways Got Talent had raised £669.50 as per Cl aire’s count in the 

school office.  Stacey will arrange to collect and bank the cash accordingly, although this is likely to 

be post the Xmas fair so that all funds can be sorted at the same time.  

Stacey informed the member present that the school had confirmed they were willing to donate the 

contributions from ticket sales to the Christmas nativity & Carol concert to the PTFA to go towards 

funding for playground equipment.  It was then discussed at length as a few members commented 

that some parents had voiced that they were surprised the school were asking for payment for the 

tickets and that there is some feeling that parents are being asked to donate a lot at the moment.  



On this basis it was felt that before it was communicated to parents that ticket sales were to be 

donated to the PTFA this should be discussed further.   

This lead to discussion in respect of funds raised so far and again comments that members had 

become aware of in respect of parent concerns that they had seen anything for the money they had 

donated.  On this basis it was felt that some sort of timeline would need to be obtained in respect of 

the potential re-surface and new playground equipment if possible and should be discussed further.  

It was agreed that we need to send out some kind of promotional information for parents to try and 

get new members to the PTFA. 

Discussion around the idea of a PTFA committee and a ‘helper’ role.  We need some of the helpers, 

this followed a discussion regarding best practice at nearby schools.  This comes following concerns 

that we are struggling to man refreshments stalls at school events.  


