
 

 Inspiring Minds of the Future 

 
 
 
 
 
 
 
 
 
 
 
4th October 2019 
 
 
Dear Applicant, 
 
Head of Academy 
 
Thank you for your interest in the above position here at Milton Primary Academy from January 2020. 
 
The Executive Head teacher and Trustees of The Learning Village Academy Trust are seeking to appoint a 
dynamic, committed and inspirational professional with a comprehensive understanding of pedagogy in 
the 21st century.  Someone who is passionate about making learning a valuable and enjoyable experience; 
to ensure that every child reaches their full potential.  
 
The successful candidate will have a passion for teaching and learning and a real ambition to stretch 
challenge and inspire children to academic success in all its forms. They will be an innovative leader and be 
fully supportive of the all-round ethos and strategic vision of our academy and Trust. 
 
Milton Primary Academy can offer: 

 a supportive, hard-working team 

 children who are keen to learn and behave well 

 a school where everyone matters  

 supportive governors, parents and community 

 
The successful candidate will be someone who: 
 

 is ambitious  

 is a forward thinking and innovative leader; while able to support and motivate others 
 

 is an outstanding classroom practitioner who has the highest expectation for our children  

 is highly motivated & passionate about education 

 has a commitment to raising standards further throughout the school 

The Learning Village Academy Trust 
Executive Headteacher: Christine Dean B.Sc., Cert Ed, NPQH, 
Cert in Coaching. 
 
Greenways Primary Academy   Milton Primary Academy 
Nursery Avenue,   Leek Road, 
Stockton Brook,   Milton, 
Stoke-on-Trent.   Stoke on Trent 
ST9 9NY    ST2 7AF 
 
01782.235333 
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 is forward thinking and innovative, while able to support and motivate others 

 has excellent interpersonal skills and is highly organised 

 can work in close partnership with the Executive Head teacher, Trust schools and Trustees 

Detailed below is a job description and person specification. 

 
In your letter of application, I shall be pleased if you will discuss how your role and experiences to date 
have prepared you for this position; together with your own personal ethos towards teaching and learning.  
 

 Closing date for applications is Thursday 17th October 12 noon. 

 Interview date: week beginning 21st October 2019  

 Start date: January 2020 

 
 
We would welcome you to visit the academy and to discuss the post in more detail, please contact the 
academy office for appointment times. 
 
 

Yours sincerely, 

Christine Dean 

 

 

Executive Headteacher 

Chief executive Officer 
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Job Description 
 
Role  Head of Academy 
 
Salary  L12 to L18 [£53,856 - £62,426] 
 
Responsible to: Executive Headteacher and Trust Board 
  
Objective of role: 
To provide outstanding leadership and a high achieving environment to children and staff, ensuring 
everyone reaches their full potential. 
 
Domain One Excellent headteachers:  
Qualities and knowledge   
Headteachers:  
1. Hold and articulate clear values and moral purpose, focused on providing a world-class education for the 
pupils they serve. 
2. Demonstrate optimistic personal behaviour, positive relationships and attitudes towards their pupils and 
staff, and towards parents, governors and members of the local community.3 
3. Lead by example - with integrity, creativity, resilience, and clarity - drawing on their own scholarship, 
expertise and skills, and that of those around them.  
4. Sustain wide, current knowledge and understanding of education and school systems locally, nationally 
and globally, and pursue continuous professional development.   
5. Work with political and financial astuteness, within a clear set of principles centred on the school’s 
vision, ably translating local and national policy into the school’s context.  
6. Communicate compellingly the school’s vision and drive the strategic leadership, empowering all pupils 
and staff to excel.  
 
Domain Two Excellent headteachers:  
Pupils and staff  
Headteachers:  
1. Demand ambitious standards for all pupils, overcoming disadvantage and advancing equality, instilling a 
strong sense of accountability in staff for the impact of their work on pupils’ outcomes.  
2. Secure excellent teaching through an analytical understanding of how pupils learn and of the core 
features of successful classroom practice and curriculum design, leading to rich curriculum opportunities 
and pupils’ well-being.  
3. Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within and 
between schools, drawing on and conducting relevant research and robust data analysis.   
4. Create an ethos within which all staff are motivated and supported to develop their own skills and 
subject knowledge, and to support each other.   
5. Identify emerging talents, coaching current and aspiring leaders in a climate where excellence is the 
standard, leading to clear succession planning. 
6. Hold all staff to account for their professional conduct and practice.  
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Domain Three Excellent headteachers: 
Systems and process 
Headteachers:  
1. Ensure that the school’s systems, organisation and processes are well considered, efficient and fit for 
purpose, upholding the principles of transparency, integrity and probity.   
2. Provide a safe, calm and well-ordered environment for all pupils and staff, focused on safeguarding 
pupils and developing their exemplary behaviour in school and in the wider society.  
3. Establish rigorous, fair and transparent systems and measures for managing the performance of all staff, 
addressing any under-performance, supporting staff to improve and valuing excellent practice.  
4. Welcome strong governance and actively support the governing board to understand its role and deliver 
its functions effectively – in particular its functions to set school strategy and hold the headteacher to 
account for pupil, staff and financial performance.  
5. Exercise strategic, curriculum-led financial planning to ensure the equitable deployment of budgets and 
resources, in the best interests of pupils’ achievements and the school’s sustainability.  
6. Distribute leadership throughout the organisation, forging teams of colleagues who have distinct roles 
and responsibilities and hold each other to account for their decision making.  
 
Domain Four Excellent headteachers:  
The self-improving school system  
Headteachers:  
1. Create outward-facing schools which work with other schools and organisations - in a climate of mutual 
challenge - to champion best practice and secure excellent achievements for all pupils. 
2. Develop effective relationships with fellow professionals and colleagues in other public services to 
improve academic and social outcomes for all pupils.  
3. Challenge educational orthodoxies in the best interests of achieving excellence, harnessing the findings 
of well evidenced research to frame self-regulating and self-improving schools.  
4. Shape the current and future quality of the teaching profession through high quality training and 
sustained professional development for all staff.  
5. Model entrepreneurial and innovative approaches to school improvement, leadership and governance, 
confident of the vital contribution of internal and external accountability.  
6. Inspire and influence others - within and beyond schools - to believe in the fundamental importance of 
education in young people’s lives and to promote the value of education.   
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Person Specification 
 
The following attributes are necessary in undertaking the role of Head of Academy. 
  

Attributes Requirements Essential / 
Desirable 

Measurement 

Q
u

al
if

ic
at

io
n

s 

 Qualified Teacher Status and relevant 
ongoing Continuing Professional 
Development (CPD) 

 Honours degree or equivalent 

 NPQH  

 Safeguarding training 

Essential 
 
 
Essential 
Desirable 
Essential 

School application form 
Letter of application 
Certificates 
CPD Log 

Ex
p

er
ie

n
ce

  Recent and relevant senior leader 
experience with a proven track record of 
raising achievement  

 

Essential 
 
 

School application form 
Letter of Application 
Interview 

Q
u

al
it

ie
s 

an
d

 k
n

o
w

le
d

ge
   

 Articulate clear values and moral purpose, 
focused on providing a world-class 
education for pupils 

 Demonstrate optimistic personal 
behaviour and positive relationships with 
Stakeholders 

 Lead by example - with integrity, creativity, 
resilience, and clarity  

 Sustain wide, current knowledge and 
understanding of education and school 
systems Pursue continuous professional 
development.   

 Work with financial astuteness, within a 
clear set of principles  

 Communicate the school’s vision and 
values  

 Empower all pupils and staff to excel.  
 

Essential 
 

Letter of Application  
Interview 
Assessment 

P
u

p
ils

 a
n

d
 s

ta
ff

 

 Demand ambitious standards for all pupils,  

 Secure excellent teaching through a rich 
curriculum 

 Provide and support opportunities for 
pupils’ well-being.  

 Establish an educational culture of ‘open 
classrooms’ as a basis for sharing best 
practice 

 Draw on and conducting relevant research 
and robust data analysis.   

 Create an ethos within which all staff are 
motivated and supported  

 Identify emerging talents 

 Hold all staff to account for their 
professional conduct and practice. 

Essential 
 

Letter of Application  
Interview 
Assessment 
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Sy
st

e
m

s 
an

d
 p

ro
ce

ss
 

 Ensure that the school’s systems, 
organisation and processes are well 
considered, efficient and fit for purpose 

 Provide a safe, calm and well-ordered 
environment for all pupils and staff 

 Focused on safeguarding pupils and 
exemplary behaviour in school and in the 
wider society.  

 Establish rigorous, fair and transparent 
systems and measures for managing the 
performance of all staff, addressing any 
under-performance  

 Actively support the governing board  

 Exercise strategic, curriculum-led financial 
planning  

 Distribute leadership throughout the 
organisation 

Essential 
 
(Support for 
finance is 
available from 
our Exec Business 
Manager) 
 

Letter of Application  
Interview 
Assessment 

Th
e

 s
e

lf
-i

m
p

ro
vi

n
g 

sc
h

o
o

l s
ys

te
m

  Create outward-facing schools which work 
with other schools. 

 Harness the findings of well evidenced 
research to frame self-regulating and self-
improving schools.  

 Shape the current and future quality of the 
teaching profession through high quality 
training and sustained professional 
development for all staff.  

 Model entrepreneurial and innovative 
approaches to school improvement, 
leadership and governance  

 Inspire and influence others   

Essential 
 

Letter of Application  
Interview 
Assessment 

P
e

rs
o

n
al

 Q
u

al
it

ie
s 

 Warm 

 Approachable 

 Driven/enthusiastic 

 Visible 

 Dedicated 

 Accountable 

 Inspirational 

 Approachable 

 Trouble shooter 

 Collaborative 

 Analytical 

Essential Assessment 
Interview 

 

 

 

 


